SKILLSUSA KNOWLEDGE
STUDY GUIDE

· SkillsUSA is a national organization for students enrolled in trade, technical, industrial and health occupations.

· SkillsUSA official colors are: red, white, blue and gold.
· red and white represent the individual states and chapters
· blue represents the common union of the states and chapters
· gold represents the individual. (the most important element of the organization)
· In the SkillsUSA Emblem, the shield represents patriotism
                                                the gear represents the industrial society
                                                the torch represents knowledge
                                                the orbital circles represent technology
                                                      the hands represent the individual
· All components together comprise the emblem 
· SkillsUSA, formerly known as VICA, was officially formed at the First Annual Trade and Industrial Youth Conference in Nashville, Tennessee in 1965

· The official brand name of SkillsUSA was instituted in 2005

· Each chapter is permitted a minimum of one (1) delegate to the State Leadership Conference
· The web address for SkillsUSA is www.skillsusa.org
· The web address for SkillsUSA Pennsylvania is www.skillsusapa.org
· The official SkillsUSA membership year is September 1 to August 31

· SkillsUSA National Executive Director is Chelle Travis
· SkillsUSA Pennsylvania Executive Director is Dodie Amigh
· SkillsUSA is divided into 5 regions.

· Pennsylvania is in Region 1.

· There are 11 districts in Pennsylvania
· In filling out an application, you should use ink pen with dark blue or black ink
· When completing the past employment section of an application, in what order should jobs be listed?  Current or most recent first
· A written summary of your education and work history that you provide to a perspective employer is called what? Resume
· A developmental collection of your work including documentation of your achievements is called a: portfolio
· What is the written statement from a person in authority who acts as an endorsement of your positive attributes? Reference
· Who would you ask to write a letter of recommendation?  Teacher/employer
· The reference on parliamentary procedure is Robert’s Rules of Order

· At every meeting, the parliamentarian should have a copy of:   Roberts Rules of Order, Newly Revised; SkillsUSA Handbook, and national, state and local constitutions

· Quorum-half of the members plus one.  A quorum must be present to have a meeting

· The name for a group of people officially delegated to perform a certain function with an organization is a committee
· Every main motion must have a second

· A good basic rule of a business meeting is to distribute an agenda
· A list of items to be covered at a meeting is called an agenda
· A good basic rule of a business meeting is to distribute an agenda
· Business left over from a previous meeting is called Unfinished Business
· Business not yet discussed in a meeting is called New Business
· The Golden Rule:  Do unto others as you would have them do unto you
· When you recite the SkillsUSA pledge you are making a statement about yourself to yourself

· SkillsUSA's program of work is made up of seven components. Professional Development, Community Service, Employment, Ways and Means, SkillsUSA Championships, Public Relations, Social Activities

· There are three types of contests that can be conducted at the local level. Occupationally Related Contests, Leadership Development Contests, and Skilled and Technical Career Contests
· According to the Leadership handbook, a public speech should be broken into what 3 parts?  Introduction, body & closing

· A method of creating a lot of ideas in a short period of time and expanding your thinking is called? Brainstorming

· There are two active divisions in SkillsUSA Pennsylvania:  secondary and post-secondary

· There are 7 vocational student organizations in PA:  (DECA, FBLA, FCCLA, FFA, 

HOSA, SkillsUSA, TSA)

· Any former SkillsUSA members no longer enrolled in career and technical education programs is eligible to be a member of SkillsUSA Alumni
· A review of one’s work by others that suggest change or other alternatives to improve the work involved is constructive criticism
· At meal functions, the salt and pepper should always be passed together

· When at a formal dinner you may begin eating when the host does

· Observing someone you respect doing his or her job is shadowing
· A mentor is someone who is looked upon for advice

· A person who directs and inspects the work of other employees is a supervisor
Officer Duties

· President – presides over meeting following correct parliamentary procedure.  Must have good leadership qualities

· Vice President – assistant to the president.  Presides in the absence of the president.  Is responsible for a year-end report on the chapter’s accomplishments
· Secretary - responsible for preparing and presenting chapter minutes.  Sets tentative agenda with the president
· Treasurer - keeps track of the chapter funds.

· Parliamentarian - serves as an advisor to the president.  Has working knowledge of parliamentary procedure and calls attention to errors
· Reporter – Prepares news releases, uses bulletin board to get the news out to members and the community
· The president and secretary must be present to legally conduct business.

· Another term for presiding officer is chairman or president (either accepted).

SkillsUSA Pledge

Upon My Honor, I pledge,

· To prepare myself by diligent study and ardent practice to become a worker whose services will be recognized as honorable by my employer and fellow workers

· To base my expectations of rewards upon the solid foundation of service

· To honor and respect my vocation in such a way as to bring repute to myself

· And further, to spare no effort in upholding the ideals of Skills USA

SkillsUSA Creed

(Just remember they all start with “I believe…..”)

· I believe in the dignity of work

· I believe in the American way of life

· I believe in education

· I believe in fair play

· I believe satisfaction is achieved by good work

· I believe in high moral and spiritual standards
SkillsUSA Motto
“Preparing for Leadership in the World of Work”
SkillsUSA Theme

SkillsUSA: No Limits!
PURPOSES OF SkillsUSA

(Just remember, they all start with “To…..”)

•To unite in a common bond all students enrolled in trade and industrial education 

•To develop leadership abilities through participation in educational, vocational, civic, recreational and social activities

•To foster a deep respect for the dignity of work

•To assist students in establishing realistic vocational goals

•To help students attain a purposeful life

•To create enthusiasm for learning

•To promote high standards in trade ethics, workmanship, scholarship and safety

•To develop the ability of students to plan together, organize and carry out worthy activities and projects through the use of the democratic process

•To foster a wholesome understanding of the functions of labor and management organizations and a recognition of their mutual interdependence

•To create among students, faculty members, patrons of the school and persons in business and labor a sincere interest in the esteem for trade, industrial, technical and health occupations

•To develop patriotism through knowledge of our nation’s heritage and the practice of democracy.
